MISSION STATEMENT
Montague Intermediate School is part of a caring family committed to
sharing with parents and community the responsibility of developing
students both academically and socially.

Dear Parent(s), Guardian(s):

We, here at Montague Intermediate School, take pride in the professionalism
of our teachers and the positive impact that has on our students. As
Principal of the school, I work to provide support and encouragement to staff
and students so they can strive to create an atmosphere of cohesiveness and
collaboration among classes and grade levels.

Our team is committed to promoting life-long learning in social, emotional,
academic, and athletic aspects of our students’ lives. The teachers at
Montague Intermediate model this through the workshops they attend, the
grade level planning sessions that are built into the six-day cycle, as well as
the many personal hours they work in keeping in tune with the current milieu
of research and reflection. We have high expectations for all our students
and we will continue to support all of them working towards being the best
we can be.

I offer a sincere welcome to new and returning students to our school and
share this with parents and the larger community. I hope that your
experience at MIS is fulfilling, challenging, and fun and that you find the
school personnel welcoming, fair, and accessible.

If you have any questions or concerns, please feel free to drop in, send a note
or e-mail, or just pick up the phone. We are here to ensure that you and
your child have a positive educational experience.

Kevin Stonefield
Principal

GENERAL SCHOOL INFORMATION
e CARING PLACES TO LEARN POLICY

The Eastern School District’'s Caring Places to Learn policy is a comprehensive
policy designed to ensure that schools in the Eastern District provide a
healthy, safe, and supportive working and learning environment for every
student and staff member. The Caring Places to Learn policy is an
"umbrella" policy which supports each school’s own policies and practices in
this area.



Countless personal interactions occur every day, and these interactions are
the focus of this policy. The policy guides the way people in our school
communities treat each other, and the expectations for behaviour for all
members of the school community are similar: that we will demonstrate
regard, concern, and respect for each other in all our interactions--both inside
and outside the classroom--and that we will respect the unique differences
and worth of every individual.

Achieving and maintaining this positive climate is the responsibility of
everyone involved in education--students, parents, teachers, support staff,
and trustees. There are high expectations for all members of school
communities, and these expectations are met and exceeded daily on a
regular basis. We continually strive to work hard to make sure that our
school is inclusive, supportive, and healthy for all.

The Caring Places to Learn policy covers such specific areas as verbal abuse,
violence, bullying, discrimination, sexual abuse, threats, trespassing, and
weapons. Within these areas, the policy dictates what steps should be taken
when allegations of violations of this policy are made. These allegations may
involve student to student incidents, student to staff incidents, staff to
student incidents, and staff to staff incidents.

Parents, in particular, are encouraged to inform us immediately about
situations which would negatively affect the school’s healthy and supportive
environment. Sometimes parents are reluctant to contact the school when
students may be having a difficult time with a situation, and the situation
worsens. We can’t guarantee that we can "fix" every situation, but if the
school knows about problems early, we can often take steps to prevent the
problem from becoming worse.

Parents are encouraged to become involved with their school to help maintain
its safe and caring atmosphere. It's a responsibility of the entire school
community.

¢« PROMOTION POLICY

For 2011-2012, Progress Reports are sent home four times over the year.
Parent-Teacher interviews will be held twice a year.

According to ESD Policy, in order to be promoted, minimum requirements,
unless modified, will be 50% in each subject and an average of 60%.
Consideration will be given to placement of students who do not meet
promotion requirements. Students on an Adapted Program (changes in
format, instructional strategies and/or assessment procedures that do not
change the learning outcomes of the curriculum) will be promoted with
adaptations documented on the student’s file and/or transcript. Students on
a Modified Program (changes in the prescribed curriculum to meet a student’s
special needs) will be placed with details of the modified course included in
the student’s file/transcript.



Students with an overall average of 85% will receive an Honours Certificate
at the end of the school year.

e COUNSELLING SERVICES

The school counsellor offers personal counselling, peer support and
counselling, career counselling, and referrals to outside agencies.

Students and parents are encouraged to consult the counsellor about
academic, social, and personal problems by making an appointment at the
counsellor’s office, by phoning Linda Thistle-McKenna at 838-0862 or by
e-mail at ltmckenna@edu.pe.ca.

. ACCIDENT PROCEDURES

If an accident occurs during school hours, the student will be taken to the
office. For precautionary measures, the office personnel will have the
student transported to the hospital or clinic and an attempt will be made to
contact the home. It is the parent’s/ guardian’s responsibility to ensure
emergency information forms have been filled out properly and returned to
the school via the students as soon as possible.

. SCHOOL CANCELLATIONS AND CLOSURES

Parents are urged to listen to local radio stations for announcements
pertaining to late buses, early dismissals, or school cancellations. If school is
cancelled, all extra-curricular activities are cancelled for that day.

. STUDENT FEES

Each student is expected to pay a $15 student fee. Parents with one child or
more in the school pay $15 for the first child and $10 for each child
thereafter. Monies are used for student activities and to cover extra program
expenses.

o LOCKERS

Students are issued a locker and a lock at the beginning of the year. THEY
ARE EXPECTED TO KEEP THEIR LOCKERS LOCKED AT ALL TIMES AND
SHOULD BE TREATED RESPECTFULLY. If the lock is lost, students are to
pay an $8 replacement fee. Students must use the combination locks
provided by the school. No other locks are permitted. STUDENTS
SHOULD NOT INFORM OTHER STUDENTS OF THE COMBINATION.
Students are expected to use their lockers before homeroom in the morning,
at break time, and at lunch time. They are not to use their lockers any other
time during the day.




. READING PERIOD

Students will engage in an uninterrupted sustained silent reading period each
morning from 8:40 - 9:00. Students are expected to read at this time. This
is not a time for doing homework. No pencil work is to be done. Students
are expected to bring appropriate books/magazines from home or from the
library. Novels may be read, but textbook reading is intended for home
study.

. MORNING BREAK

Students are permitted a ten minute break in the morning. They are not
permitted to leave school property during this time. Students must use this
time to travel to High School for Industrial Arts, go to the washroom, use
lockers to exchange books, and to have a snack.

. SNACK BREAK

Students are not permitted to consume food in the school at any time other
than during the morning break and at noon. Students are encouraged to
bring a nutritious snack and are required to dispose of all waste in a
responsible manner. A Student Store will operate at the school with a
selection of snacks available. Drink machines may be used before and after
school, during morning break, and during lunch time. Canteen items may
also be consumed at these times. Drinks may not be purchased during class

time as the machines are quite noisy while dispensing. Microwaves and
toasters are available for student use.

. TEXTBOOKS

Students are expected to maintain the condition of the textbooks for the
year. If a textbook is lost, the student must pay for the lost book before a
new one can be issued. Textbooks must be returned to the teacher in June.
If a textbook is not returned or is damaged, the student will be charged for
the book before he/she will receive a report card.

. AWARDS

Student awards will be presented at the end of the school year. These
include participating certificates for students involved in extra-curriculars and
academic recognition for subject excellence.

. JACKETS AND HATS

Students are required to remove jackets, hats and kitbags before the
8:30 bell and store them in their lockers. Unless a student needs to
make an outdoor trip to the high school, jackets and hats should be left in the
school lockers provided.




. ELECTRONIC DEVICES POLICY

In Accordance with the Eastern School District’s policy on electronic devices in
the school, Montague Intermediate staff expects students to understand that,
although phones and other electronic devices can be an integral part of our
modern world and part of the connection between home and school, their
proper use is of the utmost importance and so will be regulated. The spirit of
this policy is to entrust students with having control over their phones or
other electronic devices during the school day for responsible use and to
follow prudent and respectful practices. This means NOT using these devices
during classroom time for either communication or entertainment purposes
without teacher permission. Students who do not comply with the spirit of
this policy will have their electronic devices taken for the day. If there are
repeat offenders, parents will be asked to take part in escalating disciplinary
action. If there is total disregard for the policy, students are subject to
removal from school based on the ESD Safe Schools Policy.

Our understanding is that students will have and will use cell phones, ipods,
and other electronic technology when appropriate and with permission.
Electronic devices may be used at lunch time if the purpose is in accordance
with the ESD’s Safe Schools Policy. On field trips, when students participate
with after school sport teams, at dances and other similar activities where
contacting parents is an issue, when photographing friends, and/or occupying
oneself during “down time,” students may have permission to use electronic
devices. Teachers may also request that an electronic device be part of a
student’s adaptation in the classroom or on the bus. At all times, electronic
devices should be out of sight unless otherwise approved by a staff member.
This does not mean that students must store all electronic devices in their
lockers, but it is highly recommended for safety, security, and the elimination
of possible misuse.

o TYLENOL/MEDICATIONS

Tylenol and/or other headache remedies will not be dispensed at the
school. Students who suffer from repeated headaches should see a doctor
and arrange, if necessary, with parents/doctors for their own supply of
appropriate medication.

. INDUSTRIAL ARTS / HOME EC. / TECHNOLOGY ARTS

Students at all grade levels will rotate through industrial arts, technology
arts, and home economics.

Industrial arts classes are taught to give students some hands-on experience
using various machines, tools, and materials. Safety is stressed at all times
and proper safe use of all tools and machines, as demonstrated, is expected

of students.



The technology arts program will consist of 25 hour modules with hands-on
technology application. This has proven to be a very high interest and
worthwhile program in the field of technology.

The program in food and clothing consists of basic food and clothing
applications with some high technology application in sewing.

o MUSIC

We offer instrumental music to Grades 7, 8, and 9 students as an optional
course. Students who wish to enroll in instrumental music must understand
they are making a commitment to the program for the entire year.

o HOMEWORK

Students are expected to complete their homework on a regular day-to-day
basis. The only valid reason for coming to school without homework
completed is illness. Students are expected to phone a classmate to
learn of assignments. In the event of an extended illness, arrangements
should be made through the office. Teachers use the class pages on the MIS
web page to post homework and students and parents can access this at
www.edu.pe.ca/montagueint.

o PHYSICAL EDUCATION

Physical education is an integral part of the school’s program and is part of
the curriculum for all grades 7, 8 and 9 students. The following guidelines
have been established:

CLOTHING - Students are required to have a change of clothes (shorts or
sweat pants, t-shirt or sweat shirt, sneakers) at all times to participate/use
the gymnasium facility, including intramurals. A change of footwear or
complete cleaning of outdoor sneakers is required. Hats are not to be worn
in the gymnasium but may be worn for outside phys. ed. classes for
protection from the sun. The first time a healthy student is unprepared for
class, the student will receive a warning. Unprepared students will be
subject to a mark penalty. A second occurrence will result in parent
notification by phone or letter. Students who are chronically unprepared for
class will be dealt with on an individual basis.

NON-PARTICIPATION - Students who have a note regarding injury/illness
preceding participation are to present the note to the physical education
instructor at the beginning of the period.

LOCKS/LOCKERS - Students are encouraged to take responsibility for
belongings. Students can use the half lockers in physical education area
during class time, only. Items left in the change room will be placed in "lost
and found".

VALUABLES - Valuables should not be taken to the gymnasium area.

FOOD & DRINK - Food and drink are NOT permitted in the gymnasium area.
SUPERVISION - Students/Athletes are not to use the facility unless under
supervision of coach or instructor.




. LIBRARY

The library at Montague Intermediate School has a very good selection of
books and materials for student and teacher use. All materials must be
signed out and returned when due. Students who lose or damage books will
be required to pay for them. We ask that parents help us maintain this
resource by urging their children to return material promptly and handle them
carefully.

. GRADE NINE CLOSING

There will be a recognition of achievement for our grade nine students on
June 25, 2012 during which certificates and awards will be presented.

ADMINISTRATIVE POLICIES
. ATTENDANCE

Regular attendance is essential. Students who attend school on a regular
basis build better connections with their teachers and peers, and in turn, will
experience more success in their academics. We suggest that students
should miss no more than ten days of school during the school year unless
there are extenuating circumstances. If parents are concerned abut their
child’s attendance, they should contact the school at 838-0860

. EXTENDED ILLNESS/ABSENCE

Students absent due to an extended illness should contact the school to make
arrangements for work to be sent home and/or extra help. More than ten,
non-illness absences over the school year are considered excessive and will
impede your child’s learning.

. STUDENTS LEAVING SCHOOL DURING THE SCHOOL DAY
Students leaving school for any reason during the school day_must present a

note to their home room teacher between 8:40 and 8:50 a.m. and report to
the office before leaving the school.

. FULL DAY ABSENCES

Upon a student’s return to school, he/she must present a note to the
homeroom teacher stating the reason for the absence. If the student
does not have a note, the home room teacher will contact the home.

. LATE ASSIGNMENT POLICY

Students are expected to pass in their assignments on the due date. Penalty
for late assignments will be as follows:
1 day late = Not Handed In (NHI) = 0 as assigned by Students Achieve.



1st intervention : Contact is made with home. If work comes in the next
day, it is marked as 75% or less (if the work would have received less than
75% had it been handed in on time).

2nd intervention: If the work does not come in, students are referred to
Lunch Time Work Period from 11:55am - 12:15pm in the library and continue
to come until the work is complete and handed in. The assignment will then
be marked as 75% or less (if the work would have received less than 75%
had it been handed in on time).

3rd intervention: If student refuses to complete the work, he/she is
referred to administration for further intervention.

Students who are absent on the day their assignment is due must bring a
note from their parent/guardian along with their assignment to their subject
teacher. Otherwise, the assignment will be marked late. Extensions will be
granted at the discretion of the teacher.

. CROSS-CURRICULAR ACADEMIC PERIOD

The cross-curricular academic period will occur daily from 2:40pm - 3:00pm.
Students are expected to complete any work assigned in their classes at this
time.

. LATE STUDENTS
The school day starts at 8:30am. Students arriving after 8:30am are to

report to the office and are expected to present a note explaining
the lateness. Students are expected to be on time for all classes and

school-related activities. Students must also be on time after lunch
and be in home rooms by 12:35pm. Individual subject teachers will track
tardiness and report to the home room teacher. Home room teachers will
notify parent(s)/guardian(s) if students are consistently late. If the problem
persists, referral will be made to administration or school counsellor for
follow-up action. Parents/guardians should be aware that repeated lateness
will result in students having to make up time missed from class and will
result in disciplinary action.

. ILLNESS (During School Hours)

A student who becomes ill during the school day is required to report to the
office. The office staff will attempt to contact the home or a
neighbour/relative to make arrangements to have the student transported
home. A student who becomes sick over the lunch hour should have a
parent/guardian contact the school at lunch time.

. NOON DETENTIONS

At teacher’s/administration’s discretion, students may be assigned
detention(s). Repeated failure to report to assigned detentions will



result in a suspension and possible loss of extra-curricular privileges,
including dances.

o PHYSICAL ALTERCATIONS

Physical altercations at school and/or during the school day will be dealt with
by the administration and will result in students receiving a suspension from
school which includes all extra-curriculars. Students involved in instigating

physical altercations will be subject to disciplinary action.

. TRUANCY POLICY

Students are expected to attend school on a regular basis. The only valid
reasons for absences are illness, medical appointments, or family needs.
Students who are absent from school for any of the above reasons should
return with a note from home. If this does not happen, the home room
teacher will contact the parents by phone. If the absence was without
approval of parents, consequences will be determined. For a first time
offence, students will be excluded from the next school dance. If there is a
repeat offence of absence without permission, it will be dealt with by the
administration in consultation with parents . Organized truancies, which
could greatly detract from the overall operation of the school, may result in
the automatic loss of a subsequent school dance, intermediate or senior high,
and the loss of year end "Fun Day" activities.

e DANCE REGULATIONS

Montague Intermediate dances are for grades 7-9 only. These dances will
take place in the gym from 7:00 to 9:15 p.m. for grades 7 and 8 students
and 7:00 to 9:30 p.m. for grade nines. The doors will be open from 7:00
until 7:30. Nobody will be admitted after 7:30 unless prior arrangements
are made with administration. Only Montague Intermediate School
students who have paid applicable student fees and who have a full
day attendance on the day of the dance are eligible to attend, unless
otherwise approved. Once students enter the dance, they cannot
leave until the dance is over and/or a parent/guardian comes to the
door to pick them up. While at the dance, students will be responsible for
following the same code of behaviour that is demanded during the school
day. Students guilty of gross misconduct (e.g., using or possessing alcohol
or illegal drugs; willful

damage to property; fighting; etc.) may find that they lose all extra-curricular
privileges for up to one school year.

. EXAMINATIONS
All grade nine students are expected to write formal examinations, worth up

to 30% of their first term mark, in English, Math, Science, and Social Studies,
when scheduled. As well, all grade 9 students will write a common math



evaluation in May. If a student is absent, the parent/guardian must phone
the school before the examination is scheduled to be written. The day the
student returns to school, he/she must make arrangements with the office to
write the examination. Failure to do so could result in the student receiving
a failure in that subject. Grade 7 and 8 students do not write formal
examinations.

) TELEPHONE / PAY PHONE

Students must use the office phones to make arrangements for permission to
leave school. In such cases, a staff person must give permission to the
student to use the phone, and verification by a staff member must be heard
from a parent/guardian. Otherwise, students should use the pay
phone in the downstairs hallway. All other arrangements must be
made prior to leaving home in the morning. Parents/guardians phoning
the school to get in contact with a student may leave a message which will be

relayed to the student.__If there is an emergency, students will be
called from class.

° SCHOOL OPENING/CLOSING

School doors will not open until 8:00 a.m. and will remain open until 4:30
p.m. only for those students staying for extra-curriculars and extra help.

CODE OF CONDUCT
. MONTAGUE INTERMEDIATE SCHOOL BEHAVIOUR CODE

A pupil shall.....
a) exercise self discipline; b) accept such discipline as would be exercised by
a kind, firm, and judicious parent; c) attend classes punctually and regularly;
d) be courteous to fellow pupils and obedient and courteous to teachers; e)
be clean in person and habits; f) show respect for school property. Fighting
will not be tolerated and will result in a suspension from school for up to five
days.

Parents play a vital role in developing student behaviour and conduct.

It is our expectation that parents......

a) be aware of the school’s code of conduct; b) work with the school to
resolve student behaviour issues when they affect their children; c) cooperate
with the school’s or district’s recommended course of action for the student;
d) model appropriate behaviour and language for their children. All
parents/guardians are reminded that they are subject to the school’s code of
conduct, as are all students and staff.

. CARE OF SCHOOL PROPERTY

Students are expected to respect school facilities and equipment. Any
student who damages school property will be held responsible for



replacement costs and disciplinary action may also be taken. The school has
the option to pursue vandalism charges with the RCMP.

. DRESS

Students at Montague Intermediate come to school appropriately dressed.
This indicates a sense of pride that the students and parents have in the
school. Rapidly changing styles and fashions make it impossible to suggest a
definite standard of dress. School is a place distinctly different from a beach,
for example, and we request discretion in the choice of t-shirts (especially
wording and suggestive pictures), any see-through materials, skirts/shorts
shorter than arms’ length (finger tip rule), bra straps showing, any underwear
showing, rolling down jeans, and rolling up shirts. Generally speaking, all
students should continue to dress in @ manner appropriate to the educational
goals and activities at our school. At times, special days will be announced
and specific dress will be requested, i.e., Hat Day, Summer Day, etc.

¢ ALCOHOL AND NON-MEDICAL DRUGS

The use of and/or possession of alcohol or non-medical drugs on school
property or sanctioned school functions off school property is strictly
prohibited. Violation of this rule may result in a suspension from
extra-curricular activities and will result in a suspension from school.
Violators may be required to undergo an addiction assessment and may be
charged under the law.

. BUS BEHAVIOUR

Students are expected to be on their best behaviour while travelling on the
school bus to and from school. It is important that students adhere to all
rules and regulations as posted on the school bus. Failure to act in an
appropriate manner may result in a suspension from bus travel for varying
amounts of time.

. BUSES (TRAVELLING ON ANOTHER BUS)
Students who wish to travel on a bus other than their regular bus in order to

visit a friend after school, must have a note from home and must bring the
note to the office in the morning.

. SMOKING

Students are not permitted to smoke in the school or on school property.
Students who are caught smoking in the school or on school property will be
suspended for one day for a first offence. Subsequent offenses will result in
additional suspensions and the loss of extra-curricular privileges, including
dances.



. EXTRA-CURRICULAR SPORTS

Extra-curricular coaching is done on a voluntary basis. Regular attendance
and a sustained effort in academics is a prerequisite for being on a school
team. The staff, in conjunction with the principal and the athletic director,
may remove a student from a team at any time and for any length of time.
In most cases, this is very detrimental to a team so students/athletes must
make every effort to avoid this situation. Students receiving the privilege of
playing on an extra-curricular or scholastic team are expected to be
respectful and courteous toward their coach(es), fellow players, and
opponents. They will be expected to have the necessary uniforms and
equipment at all times and to ensure that Montague Intermediate School is
well regarded in both the community and in school circles. The coach or
team designate will travel with the team. Players will make an agreement
with the Athletic Department re extra- curriculars. This specifically includes
regular attendance and team conduct as outlined by the coaching staff. This
would include practice/game attendance, dress code, conduct on and off the
floor, quitting teams, etc. Only those students who are in attendance the
day of a sporting event may participate unless otherwise approved. Parents
should be aware that students travelling to interscholastic sporting events
must use the transportation provided by the school.

¢ INTER-SCHOLASTIC SPORTS

Boys and Girls Soccer Boys and Girls Softball
Boys and Girls Volleyball Boys and Girls Track & Field
Boys and Girls Golf Boys and Girls Wrestling
Boys and Girls Cross Country Boys and Girls Flag Football
Boys and Girls Basketball Girls Field Hockey

Boys and Girls Badminton
. OTHER EXTRA-CURRICULARS/CLUBS

A number of clubs take place after school and students will be asked to sign
up and commit to the club for its duration. Most clubs run from 3-4 p.m. so
students must have arrangements to be picked up at 4 p.m. As with all
other extra-curricular activities, the clubs are privileges and students are
expected to be respectful and courteous to supervising teachers and other
students.

Student Council Computer Club Canteen
Yearbook Intramurals Band
Newspaper Leadership Winter Carnival
Drama Club Art Club Games Club

Video Game Design



PARENT/GUARDIAN VERIFICATION
I have reviewed all the material in the student handbook.

Student Signature:

Parent/Guardian Signature:

Parent/Guardian e-mail address:

TIME SCHEDULE

8:30 - 8:35 Report to Homeroom

8:35 - 8:40 Morning Announcements
8:40 - 9:00 Reading Period

9:00 - 9:40 A Block

9:40 - 10:25 B Block

10:25 -10:35 Morning Break

10:35 - 11:15 C Block

11:15-11:55 D Block

11:55-12:35 Lunch

12:35 -12:40 Home Room Announcements
12:40 - 1:20 F Block

1:20 - 2:00 G Block

2:00 - 2:40 H Block

2:20 - 3:00 Cross-Curricular Academic Period

FOR STUDENTS MOVING BETWEEN BUILDINGS FOR INDUSTRIAL
ARTS THERE IS NO BREAK. STUDENTS ARE EXPECTED TO USE THIS
TIME FOR TRAVELLING.



September

October

November

December

January

February

March 19-23

April

May

June

27-30

1
9-10
16-17
20

2011-2012 School Calendar

Orientation Day for Teachers
Professional Development
Labour Day

First Instructional Day
School Photos

Open House Orientation
Magazine Campaign Kick-Off

Thanksgiving

School Photo Re-Takes

PEITF Annual Convention/CUPE Convention
Parent-Teacher Interviews

Take Our Kids to Work Day
Professional Development Day
MIS Remembrance Day Ceremony
Remembrance Day

Last day of classes, 2011

First Day of Classes, 2012
Grade 9 Exams

End of Semester PD Day
Parent-Teacher Interviews
Parent-Teacher Interviews Storm Date
Islander Day

March Break

6
9

4
21

25
26
29

Good Friday
Easter Monday

Area Association PD Day/CUPE Convention
Victoria Day

Grade 9 Closing
Last Instructional Day
Last Day for Teachers



