




To see a list of Search Engines, click here

http://en.wikipedia.org/wiki/Web_search_engine


Using Web Search: Basic Search Help
Source: Google  Web Search Help

• Most of the time you'll find exactly what you 

were looking for with just a basic query.

• However the following tips can help you refine 

your technique to make the most of your 

searches. 

• Throughout these notes, we'll use square 

brackets [ ] to signal queries, so [black and 

white] is one query, while [black] and [white] are 

two.



Some basic facts

• Every word matters. Generally, all the words 

you put in the query will be used. There are 

some exceptions.

• Search is always case insensitive. Searching 

for [new york times] is the same as searching 

for [New York Times.

• With some exceptions, punctuation is ignored 

(that is, you can't search for @#$%^&*()=+[]\

and other special characters).

http://www.google.com/support/websearch/bin/answer.py?answer=136861
http://www.google.com/support/websearch/bin/answer.py?answer=136861


Guidelines for better search

• Keep it simple.

• Think how the page you are looking for will be written. For example, 

instead of saying [my head hurts], say [headache}, because that's the 

term a medical page will use. The query [in what country are bats 

considered an omen of good luck?]is very clear to a person, but the 

document that gives the answer may not have those words. Instead, use 

the query[bats are considered good luck in or even just[ bats good 

luck ], because that is probably what the right page will say.

• Describe what you need with as few terms as possible. For 

example,[weather cancun ] is a simple way to find the weather and it is 

likely to give better results than the longer [weather report for cancun

mexico . 

• Choose descriptive words. For example, [celebrity ringtones] is more 

descriptive and specific than [celebrity sounds]. 



http://www.google.com/intl/en/help/features.html

Check out this site for some  really neat 

Google search tips

Spend some time here to try these out.

http://www.google.com/intl/en/help/features.html


You need to know how to…..

Copy and Paste Text from a Web Page

You may already have a simple technique that works …and that’s great.  If not,  the se

steps will work.

Directions for a PC (with Windows)

Try to copy these directions into a word processing document.

1. First, click your cursor at the spot that you would like to copy. 

2. Next, click and hold the left mouse button and drag the cursor to the end of the text that you want to copy. The text that

you want to copy should be highlighted.

Let go of the cursor. 

3. Click on Edit in the menu bar at the top of the page.

4. Drag your cursor down to Copy and let go after it is highlighted.

5. Now, without closing out of your internet browser, you will open up a word processing document.

6. Click on the Start button at the bottom left hand corner of your screen and open up your word processing program 

(typically Microsoft Word), selecting a new document (or an existing document that you wish to add to).

7. Click your cursor at the spot where you would like to have your text placed.

8. Click on the Edit button on the menu bar at the top of the screen, and drag the cursor down to Paste.

9. The text should appear in your word processing document. Now you can edit, save or print the text.

10. To switch back and forth between the internet and your word processing document, click on the buttons on the task bar 

(at the bottom of your screen).







Literacy Worksheet #1

• File on S: drive

CL Worksheet #1.DOC

• Follow directions

• Print and Submit as soon as possible


